468 East Ladies Mile Road
Richmond, Va. 23222
Office: (804) 329-1963 — Fax (804) 329-9917
e-mail: providencepark@rcn.com

The PPBC Transportation Ministry Vehicle Request Form

Van Request must be made five (5) business days prior to departure.
Verbal Request Are Not Accepted

STEP1
Contact Mrs. Shellawease S. Snead at 329-5944 or FAX 329-6265 to reserve the van

5 business days prior to your departure.

STEP 2
Individual or Group complete Items A - D

A. Individual/Group Name:

B. Van Requested From: Date: Time: AM[ ] PM[]
To: Date: Time: AM[ ] PM[]

C. Purpose of Trip (specify):

D. I, , have been authorized by Providence Park
Baptist Church to operate the church van and I will abide by all rules and
regulations governing the operation of said van.

STEP 3
One designated VAN MANAGEMENT TEAM member must sign below.

Signature (S. Snead, Deacon Herndon, Deacon Ferguson)

After completing Steps 1-3, please return this form to Mrs. S. Snead.



mailto:providencepark@rcn.com

TO BE COMPLETED BY VAN MANAGEMENT TEAM MEMBER OR VAN DRIVER

STEP 4

Van driver will tear off at the perforated portion; complete Step 4 when returning.
Returned / , 20 : AM/PM Meter Reading:

Departed / , 20 , AM/PM Meter Reading:

Total Trip Miles:

Return this section to Mrs. Shellawease S. Snead
400 Hunt Ave., Richmond, VA 23222
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